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OPERATING LEASE OF PHOTOCOPIER WDM/2018/19-07

SCOPE OF WORK

The Waterberg District Municipality requites the Service Provider for the Leasing of photocopier Machines as working tools to ensute that daily and
routine administrative duties are carried out ctfectively by its officials. Waterberg District Municipality leases fourteen (14) photocopiers for each

Department.
1. Waterberg District Municipality Head Officer:

(a). BTO X2

(b) CSSS X 3

(c)Executive Support Office X1
(d). Planning & Economics X 1
(). Social Services X 1

(D). Municipal Manager Office X 1

2. Waterberg District Municipality Sites

(®) Infrastructure Development X 1
() Lephalale Disaster Centre X1

(i) Modimolle Disaster Centre X 1
(1) EHP Officer Mokopane X1
(v)EHP Office Thabazimbi X 1

Total number of photocopiers machines required is fourteen (14)
Copiers are categotized into A, B and C & D Categories as follow:

A. 1 X High Production copier/machine (95-100 A4 pages per minute copy/print speed) (Black only, printing, stapling,
2 x Photocopying machines (tecords 1(one) colour mode and 1(one) black and white mode 60-80 A4 Pages per minutes)

Agreement: Schedule 2 ~ Output Specification

sorting and numbering).
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B.

Copying Process: minimum of 100 copies pet minute
Duplex Unit

Zoom-Enlargement / Reduction of paper size
Mults bypass tray

Booklet maker

Cover interposer

Printer Function

Scanner

Puncher

Binder

Fax Mode

Stapler

Finisher

Collating

Trimmer

Folding Function- be able to fold papers
E-Mail Mode

Colour Mode

1 X Medium to high production copier/machine (60-80 A4 pages per minute copy/print speed) (Black only, printing, stapling, sorting,

numbering, scanning and faxing)

il
u

Agreement: Schedule 2 — Qutput Specification

C. 9 X Medium production copiers/machines (35-50 A4 pages pet minute copy/print speed)

OBlack only, printing, scanning and faxing):

Copying process: Minimum of 35 copies per minute
Duplex unit

Page 4 of 9




OPERATING LEASE OF PHOTOCOPIER WDM/2018/19-07

OJ

Stapler

O

Bypass trays

O

Cover Interposer

Puncher

O

Scanner

O

Zoom- be able to enlarge and reduce paper size
O E-mail mode

D. 1 X Medium production copier/machine (35-50 A4 pages per minute copy/print speed)
(Black and Colour, Printing, scanning and faxing)

MINIMUM REQUIREMENTS FOR COPYING, PRINTING, SCANNING AND FAXING SERVICES:

1.  SECTION A - PRINTING SYSTEM

1.1 The loading of input and unloading of output must be achieved without production of intetruption, i.e without stopping the printer.
1.2 The copiers must be able to scan PDF and scan to email.

1.3 Simplex and Automatic Duplex printing, collating and document feeder are required.

1.4 Zoom enlatgement/reduction 20%-450% increments.

1.5 Input and output must be A4, A3, Oversized A3 formats.

1.6 The printing system must have at least five nput trays with auto tray switching.

1.7 Category A must be able to print between 95-100 page stich booklet finisher.

1.8 Category A copier should have 2500 sheet A4 paper tray and able to perform job separation.
1.9  Categories B, Cand D copiers must have a punch unit (2-4 holes), staler finisher, fax units, and
Scan units.

1.10 Category D copier must be able to print in colour mode.

Agreement: Schedule 2 — Output Specification
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OPERATING LEASE OF PHOTOCOPIER WDM/2018/19-07

1.11 Copiers must be able to scan hard copy documents and to provide minimum original size A3 (290-430mm) document, scan black and white,
encrypted PDF/XPS and export Adobe PDF files.

1.12 Scanning in colour kit: Automatic document handler with 35-50 pages at a time.

1.13 Perfect binding A4 —A3 papers (with minimum of 22.5mm and maximum of 30mm.

2. SECTION B -SYSTEM MANAGEMENT FEATURES
The following are required:

2.1 Reprint on demand

2.1 Job queuing

2.3 Job recovery

2.4 Pause/Restart job interrupt the printing of a job

2.5 Password security, font management and client workstation (printer driver) software
3. SECTION C - SOFTWARE
FEATURES/CAPABILITIES

3.1 Auto reduction

3.2 Auto enlargement

3.3 Adding/merging items
3.4 Signature imposition
3.5 Editing of images

3.6 Import file formats

Agreement: Schedule 2 — Output Specification Page 6 of 9




OPERATING LEASE OF PHOTOCOPIER WDM/2018/19-07

EQUIPMENT AND ACCESSORIES:

The Service Provider must offer all fourteen (14) photocopying machines including all the equipment and accessoties where applicable and shall be
responsible to have such items supplied, delivered and fitted at agreed cost as stipulated in the Schedule 10f this agreement.

MANUALS:

The Service Provider will supply manuals for the photocopying machines. The following conditions shall be applicable:

a) One (01) only operatot's manuals for each machine
b) One (01)only maintenance manuals for each machine
c) Spare toners and Staples for each machine and provision thereof whenever required.
Agreement: Schedule 2 — Output Specification Page 7 of 8




OPERATING LEASE OF PHOTOCOPIER WDM/2018/19-07
5, PROVISION FOR TRAINING OF MUNICIPALITY-BASED EMPLOYEES (NON-WORKSHOP EMPLOYEES)

Agreement: Schedule 2 ~ Output Specification
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