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BUDGET AND TREASURY OFFICE

PECIFICATION

Waterberg District Municipality hereby invites setvice providers to provide quotes for the
supply and delivery of office stationery

Advert No: Q/2014/15-04 Insertion Date: 27 August 2014
Closing Date: 04 September 2014@11h00.

INTRODUCTION
The Waterberg District Municipality recognized the need to acquire office stationery.
BACKGROUND

Watetberg district municipality’s Budget and Treasury Office have run out of office stationery and
the department requires office stationery for its operations and communications to run smoothly

and also get its work done.

SCOPE OF WORK/DETAILED SPECIFICATIONS /TERMS OF REFERENCE
. 6 x 56 HP Cartridge

. 6x57H idges

° 6 x 129 HP Cartridges

. 6 x 130 HP Caruridges

* 6 x 134 HP Cartridges

. 6 x 135 HP Cartridges

. 10 x 177 Black HP Cartridges

x 177 Cvan HP tridoes



6 x Magenta HP Cartridges
6 x Lexmark 2300/2400 Series Re-inking Ribbon

100m file covering papet

100 x Expenditure Lever Arch files — Diff; rtent to_the normal uprioht file

1 box (50) Steadler Stick Ball Point black pens
1box (12 per box) Pilot Energize X Clutch Pencils Blue Barrel

15 x Verbatim blue 8GIG mem ick
6 x HP 80A cartridges
2 x boxes File fasteners { t box

1x Rexel Mercury RSS2030 shredder
1x Vetbatim CD 50 spindle 700MB

6 A4 3 gquire Counter boo

6 A5 Manusctipt books 192 pg
3 packs x 38mm x 50mm Note Pads (12 per pack) yellow

24 x loose 75mm x 75mm Note pads vello

24 x loose 75mm x 125mm Note pads vellow

4 x Kenzel (011) 805 8899 Stationery set of 6 pieces; 3 Tier Letter tray, Magazine
Holder, letter holder, business card holder, pencil cup and memo/clip holder

x Post-it printed “Sign Here” stickers (50 flags per pack
x Pente] Correction

11 x Schneider Highlighter

4 x Prestik 50 gr

500 x Plastic Spaghetti File Binders

6 x Pritt stick 22 gt



° 2 x Filament Tape 36mm x 40 m
L] 1 x pack Key Rings (10 per pack)

° x Packs Foska Gem Clips 33mm assorted

. x boxes No 34 1000t Rubber B

. 1 x Rolodex Business Card Holder green

L 1x Key cabiner (24 keys)

o 6 x Adel Office Scissors

. 12 x Rexel No. 56 staples

. 2x Kw-Trio 50SB Staplers

. Mesh Steel Paper Bin Bl

. 2 x Packs Letter Tray Risers (4 per pack)

o 3 x Mesh Steel Letter Tray Stackable Black
. 2 x Donau Ready Sorter Polyprop blue

. 10 x Ad Polypropylene Indices Jan — Dec rainbow
. 10 x A4 Polypeopylene Indices A - Z, rainbow
] 500 x Bantex Suspension files

. 00 x Rexel storage box 5in 1

° 500 x SFS Archive box

. 16 x Parrot Aluminium Wall Sign In/Qut Slide Message 600mm x 50mm
e 3 Packs Pelican Transparencies (50 per pack)

° 3 x Packs AAA Engergizer alkaline batteries (4 per pack)

® 2 x Extension cords Sm

PROJECT OUTCOMES/ OUTPUTS/DELIVERABLES



1. Supply and deliver all the stationery requited as per the advett and set timeframes.

REPORTING

The successful Service Providers shall constantly liaise with the Project Manager Florence de Vaal
until the stationery is delivered.

DELIVERY TIMEFRAME
The stationery is expected to be delivered within 14 days from the date of acceptance of order.
KILLS REQUIRED/ EXPERTISE REQUIREME
No skills required.

COMPANY EXPERIENCE (COMPUILSORY)

EXPERIENCE OR REFERENCE LIST OF SIMILAR WORK SUCCESSFULLY
COMPLETED

VALUE PROJECT CONTACT SUPPORTING
INSTITUTIO | PROJECT NAME OF START & PERSON & DOCUMENT
NNAME | /DESCRIPTION | PROJEC |[COMPLETION "m0 (appointment
T DATE letter/ order/ etc)

Note:-Complete the table above on company expetience (compulsory table). Attachment
will not setve as a substitute fot completing the table, but may be submitted additionally.

N.B! It is compulsory that Service Providers attach proof of similar project executed from
institutions e.g. Appointment lewer/ Official purchase otder / letter from the institution
indicating that the work was indeed executed successfully.
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'The Municipality has the right to score the service providers zero if the evidence is not
attached / the referees indicated above ate not traceable and they ate unable to submit ot
recall the project as indicated above. It is the responsibility of the service ptrovider to ensute

that the contact person and number given for the project executed are still available for
vetification.

EVALUATION CRITERIA
A. Price 80

B. Preferential points 20

Preferential Elements = 20

Points will be awatrded to a bidder for attaining the B-BBEE status level of contribution in
accordance with the table below:

B-BBEE Status Level of | Number of points
Contributor (80/20 system)
1 20

2 18

3 16

4 12

5 8

6 6

7 4

8 2
Non-compliant contributor | 0

N.B! SERVICE PROVIDERS MUST ATTACH THEIR BBBEE CERTIFICATE OR
THEY WILL BE SCORED ZERO AS NON-COMPLIANT CONTRIBUTORS



COMPULSORY TABLE TO BE COMPLETED BY SERVICE PROVIDERS

*HDI Status
%
Position Date RSA e N(})ﬁ
Name occupied in ID Number | Citizenship | . tse Dicabte | . &
Enterprise obtained | PO | Women business
elections d /
enterprise
owned
NB!I! THE FOLLOWING CONDITIONS WILL APPLY:

e Tender proposal will be evaluated on PPPFA 80/20 points system;
e Price(s) quoted must be valid for at least ninety (90) days from the closing date of the tender;

¢ Price(s) quoted must be firm and inclusive of VAT (if VAT registered) and detailed price schedule
must be attached,

e Company registration certificate showing petcentage of sharcholders (not only directors) e.g, CKl1,
CK2, etc.

o Certified Copy or Original valid certificate of annual returns (CIPC);

¢ ID copies of the shareholders must be attached;

e Municipal accounts for the physical address of the business and residential addresses of each of its
shareholders. The municipal accounts submitted may not be older than 2 months from the closing
date of tender.

e If the proof submitted is not in the name of the company or sharcholder, written explanations and
cvidence must be attached indicating how the proof submitted relates to the said business or
shareholdet;



In cases where the address of the business or shareholder is not through ownership but through a
lease agreement, a copy of municipal account for the owner of the building must be attached as well
as a copy of the lease agreement with the said business ot shareholder;

Evidence of the Physical addresses of business and shareholders must be attached if not evident from
the municipal account;

This should provide clear evidence that the municipal accounts of the business’ address and the
residential addresses of every individual shareholder are not in arreats for more than 90 days;

WDM takes no responsibility to follow up with bidders whose accounts aze not clearly explained, if
the 90 days debt confirmation is not evident from the records submitted, this will constitute an
automatic disqualification from the tender.

Contactable Reference list of previous complete projects must be attached. Contactable reference list

must comptise of the following information: - project name, scope / description of appointment,

company tendered 'for, tendered amount, appointment date, contactable teferences with
telephone nymbers and completion date.

The most relevant and recent projects should be summatized on the tender document template and

additional projects and explanations may be included as a separate attachment to the tender
document;

A letter or other evidence (appointment letter/ purchase order) from the reference institution
indicating that the project was successfully completed should be submitted as evidence. If not
submitted, WDM reserve the right to not consider the project duting evaluation of experience;

The scope description should be an exact, but very short description of the specific goods or services
provided, not vague or in general. E.g. not just “equipment” / “vehicle” / “study”, but what type of
“__ equipment” / “__vehicle” / “__ study™.

Exclusion of items on the scope / specifications will cause a disqualification; all quotes must be
prepared and priced according to the full scope of work;

Certified copy or Original Valid Tax Clearance Certificate (if 2 certified copy is submitted, an original
certificate will still be required upon appointment);

Certtified copy of Otiginal BBBEE Accreditation Certificate;

The following information must be provided: percentage owned by HDI, Women, Youth and
Disabled as well as the location of the business;

Form must be signed in black ink (no pencil or other colout is allowed)
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¢ All MBD Forms must be completed and signed
¢ Any alterations on the proposals or the tender document must be initialled,

In case of a Joint Venture, Association or Consortium a formal contract agreement must be signed by
both parties and be attached.

Note! Failure to comply with any of the conditions will be an automatic disqualification

The shortlisted companies and the directors or shareholders will be subjected to clearance or verification tests

that the institution might deem necessary. Also note that the reference list attached might be contacted for
vetification process on the municipality’s discretion.

RECOMMENDED:-

ALL INTERESTED SERVICE PROVIDERS ARE ADVISED TO NUMBER THEIR PROPOSALS
NEATLY, ATTACH ALL NECESSARY DOCUMENTS, INCLUDE A CONTENT PAGE OF THE

PROPOSAL AND BIND THE PACKAGE INCLUDING THE MUNICIPALITY'S TENDER
DOCUMENT.

TO ASSIST YOU WITH YOUR TENDERING PROCESS A CHECKLIST ON MINIMUM
REQUIREMENTS IS ATTACHED BELOW & GOOD LUCK.



CHECKLIST ON MINIMUM REQUIREMENTS

# | MINIMUM REQUIREMENTS Tick | COMMENTIF NOT
ATTACHED
COMPULSORY
1. | Certified copy or original Valid Tax Clearance Certificate
2. | Copy of valid company/entity registration certificates
3 Certified Copy or Otiginal CIPC certificate of annual returns must be
" | attached
4. | ID copies of the shareholders
5. | All MBD Forms must be completed and signed
Municipal accounts of the company and shareholders which is not in
6 1 arrears for more than 90 days (see detailed explanation under
“Conditions”)
- Detailed price schedule as per full scope of work (compliance to
" | specification)
8. | Any alterations must be initialed
9. | Form must be signed in black ink
10 Price(s) quoted is valid for at least ninety (90) days from the closing
" | date of tender
11. | Initial each page of NT Conditions of Contact
12. | ICT accreditation Certificate/Letter
IF APPLICABLE
1 In case of a Joint Venture, Association or Consortium a formal contrac
" | agreement must be signed.
2. | Proof of shareholders’ disability
ZERO SCORE IF NOT SUBMITTED
1 Contactable Reference List of prévious completed projects (see detaile
" | explanation under “Conditions”)
z Company Profile (Indicating Shareholding, core business, experience,




! etc.)

Certified copy of Valid BBBEE certificate. Letter with the status level
verification for EMEs, Refer to paragraph 1.2 of the specifications.

» Goods should be delivered within 14 days after appointment.

= Penalties will be imposed by the Municipality on its discretion on
unsatisfactory of goods/setvices rendered.

* Preferred service provider will be expected to sign SLA with the
Municipality upon receipt/acknowledgement of appointment.

Quotations must be marked “SUPPLY AND DELIVERY OF STATIONERY Q/2014/15-04” and
be deposited into the quotation box of WDM Council Building, Harry Gwala Street, and
Modimolle ot be faxed to 0866214148 or emailed to Linah Kutumela at e-mail -
Ikutumela@waterberg.gov.za . Failure to comply with these conditions may invalidate your offer.
Any quotations received after the closing date & time will not be considered.

All queries regarding these specifications should be directed to Florence de Vaal at:
014 - 718 3318.

N.B! Only quotations deposited in the tender box ot send to the given fax number and e-mail
address will be accepted.
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MBD 2

TAX CLEARANCE CERTFICATE REQUIREMENTS

It is a condition of bid that the taxes of the successful bidder must be in order, or that
satisfactory arrangements have been made with South African Revenue Service (SARS) to meet
the bidder’s tax abligations.

1

In order to meet this requirement bidders are required to complete in full the attached form TCC 001
“Application for a Tax Clearance Certificate” and submit it to any SARS branch office nationally. The Tax
Clearance Certificate Requirements are also appiicable to foreign bidders / individuals who wish to submit
bids.

SARS will then furnish the bidder with a Tax Clearance Certificate that will be valid for 3 Period of 1 {one) year
frorn the date of approval.

The original Tax Clearance Certificate must be submitted together with the bid. Failure to submit the original
and valid Tax Clearance Certificate will result in the invalidation of the bid. Certified copies of the Tax
Clearance Certificate will not be acceptable,

In bids where Consortia / Joint Ventures / Sub-contractors are involved, each party must submit a separate
Tax Clearance Certificate.

Copies of the TCC 001 “Application for a Tax Clearance Certificate” form are available from any SARS branch
office nationally or on the website WWWw.sars.gov.za.

Applications for the Tax Clearance Certificates may also be made via eFiling. In order to yse this provision,
taxpayers will need to register with SARS as eFilers through the website WwWw.sars.qov.za.



MBD 4
DECLARATION OF INTEREST
1. No bid will be accepted from persons in the service of the state’.

2. Any person, having a kinship with persons in the service of the state, including a blood
relationship, may make an offer or offers in terms of this invitation to bid. In view of possible
allegations of favouritism, should the resulting bid, or part thereof, be awarded to persons
connected with or related to persons in service of the state, it is required that the bidder or
their authorised representative declare their position in relation to the evaluating/adjudicating
authority.

3 In order to give effect to the above, the following questionnaire must be completed
and submitted with the bid.

......................................................

3.7 The names of all directors / trustees / shareholders members, their individual identity
numbers and state employee numbers must be indicated in paragraph 4 below.

3.8 Are you presently in the service of the state? YES /NO

3.8.1 Ifyes, furnish particulars. ..................coooveieoneioniiiic e

TMSCM Regulations: “in the service of the state” means to be —
(a) a member of —
(i} any municipal council;
(i) any provincial legislature; or
(i)  the national Assembly or the national Council of provinces;

(b) a member of the board of directors of any municipal entity;

(c) an official of any municipality or municipal entity;

(d) an employee of any national or provincial department, national or provincial public entity or
constitutional institution within the meaning of the Public Finance Management Act, 1999 (Act
No.1 of 1999);

(e) a member of the accounting authority of any national or provincial public entity; or

(f) an employee of Parliament or a provincial legislature.

2 Shareholder” means a person who owns shares in the company and is actively involved in the
management of the company or business and exercises contro! over the company.



3.9 Have you been in the service of the state for the past twelve months? ... YES /NO

3.9.1 if yes, furnish particulars

---------------------------------------------------------------------------

..........................................................................................................

3.10 Do you have any relationship (family, friend, other) with persons
in the service of the state and who may be involved with
the evaluation and or adjudication of this bid? .............................. YES /NO

3.10.1 If yes, furnish particulars.

..........................................................................................

------------------------------------------------------------------------------------------

3.11  Are you, aware of any relationship (family, friend, other) between
any other bidder and any persons in the service of the state who
may be involved with the evaluation and or adjudication of this bid? YES /NO

3.11.1 If yes, furnish particulars

---------------------------------------------------------------------------------------------

3.12 Are any of the company'’s directors, trustees, managers,
principle shareholders or stakeholders in service of the state? YES / NO

3.12.1 If yes, furnish particulars.

-------------------------------------------------------------------------------------------

3.13 Are any spouse, child or parent of the company’s directors
trustees, managers, principle shareholders or stakeholders
in service of the state? YES /NO

3.13.1 if yes, furnish particulars.

...........................................................................................

-------------------------------------------------------------------------------------------

3.14 Do you or any of the directors, trustees, managers,
principle shareholders, or stakeholders of this company

have any interest in any other related companies or
business whether or not they are bidding for this contract. YES / NO

3.14.1 If yes, furnish particulars:

.........................................................................................

.........................................................................................



4,

Full details of directors / trustees / members / shareholders.

Full Name Designation- E.G | Identity Number State
(Director/ Employee
Trustee/ Number
Member/
Shareholder)
.............. S|gnature Date
.............. Capaclty NameofBidder




MBD 6.1

PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL

PROCUREMENT REGULATIONS 2011

This preference form must form part of all bids invited. It contains general information and serves as
a claim form for preference points for Broad-Based Black Economic Empowerment (B-BBEE)
Status Level of Contribution

NB: BEFORE COMPLETING THIS FORM, BIDDERS MUST STUDY THE GENERAL CONDITIONS,
DEFINITIONS AND DIRECTIVES APPLICABLE IN RESPECT OF B-BBEE, AS PRESCRIBED IN THE
PREFERENTIAL PROCUREMENT REGULATIONS, 2011.

1. GENERAL CONDITIONS

1.1 The following preference point systems are applicable to all bids:

the 80/20 system for requirements with a Rand value of up to R1 000 000 (all applicable taxes
included); and

- the 80/10 system for requirements with a Rand value above R1 000 000 (all applicable taxes
included).

1.2 The value of this bid is estimated to exceed/not exceed R1 000 000 (all applicable taxes included) and
therefore the.............ccoeeeeens system shall be applicable.

13 Prefersnce points for this bid shall be awarded for;

{a) Price; and
(b) B-BBEE Status Level of Contribution.

1.3.1 The maximum points for this bid are allocated as follows:

POINTS

1311 PRICE

1.3.1.2 B-BBEE STATUS LEVEL OF CONTRIBUTION ...
Total points for Price and B-BBEE must not exceed 100

1.4 Failure on the part of a bidder to fill in and/or to sign this form and submit a B-BBEE Verification
Certificate from a Verification Agency accredited by the South African Accreditation System (SANAS) or
a Registered Auditor approved by the Independent Regulatory Board of Auditors (IRBA) or an
Accounting Officer as contemplated in the Close Corporation Act (CCA) together with the bid, will be
interpreted to mean that preference points for B-BBEE status level of contribution are not clatmed.

1.5. The purchaser reserves the right to require of a bidder, either before a bid is adjudicated or at any time
subsequently, to substantiate any claim in regard to preferences, in any manner required by the
purchaser.,

2, DEFINITIONS

2.1 “all applicable taxes” includes value-added tax, pay as you earn, income tax, unemployment insurance

fund contributions and skills development levies;

2.2 “B-BBEE" means broad-based black economic empowerment as defined in section 1 of the Broad

-Based Black Economic Empowerment Act;
23 “‘B-BBEE status level of contributor” means the B-BBEE status received by a measured entity based



24

25

26

2.7

2.8
2.9

210

2.11

2.12
2.13

2.14

2.15

2.18

217

2,18

3.
31

3.2

3.3

2
on its overall performance using the relevant scorecard contained in the Codes of Good Practice on

Black Economic Empowerment, issued in terms of section 9(1) of the Broad-Based Black Economic
Empowerment Act;

“bid” means a written offer in a prescribed or stipulated form in response to an invitation by an
organ of state for the provision of services, works or goods, through price quotations, advertised
competitive bidding processes or proposals;

“Broad-Based Black Economic Empowerment Act” means the Broad-Based Black Economic
Empowerment Act, 2003 (Act No. 53 of 2003);

“comparative price” means the price after the factors of a non-firm price and all unconditional
discounts that can be utilized have been taken into consideration;

“consortium or Joint venture” means an assaciation of persons for the purpose of combining their
expertise, property, capital, efforts, skill and knowledge in an activity for the execution of a contract;

“contract” means the agreement that resuits from the acceptance of a bid by an organ of state;
“EME” means any enterprise with an annual total revenue of R5 million or less .

“Firm price” means the price that is only subject to adjustments in accordance with the actual increase or
decrease resulting from the change, imposition, or abolition of customs or excise duty and any other duty,
levy, or tax, which, in terms of the law or regulation, is binding on the contractor and demonstrably has an

influence on the price of any supplies, or the rendering costs of any service, for the execution of the
contract;

“functionality” means the measurement according to predetermined norms, as set out in the hid
documents, of a service or commaodity that is designed to be practical and useful, working or
operating, taking into account, among other factors, the quality, reliability, viability and durability of a
service and the technical capacity and ability of a bidder;

“non-firm prices” means all prices other than “firm” prices;
“person” includes a juristic person;

“rand value” means the total estimated value of a contract in South African currency, calculated at
the time of bid invitations, and includes all applicable taxes and excise duties;

“sub-contract” means the primary contractor's assigning, leasing, making out work to, or employing,

another person to support such primary contractor in the execution of part of a project in terms of the
contract;

“total revenue” bears the same meaning assigned to this expression in the Codes of Good
Practice on Black Econemic Empowerment, issued in terms of section 9(1) of the Broad-Based
Black Economic Empowerment Act and promulgated in the Government Gazette on 9 February
2007,

“trust” means the arrangement through which the property of one person is made over or
bequeathed to a trustee to administer such property for the benefit of ancther person; and

“trustee” means any person, including the founder of a trust, to whom property is bequeathed in
order for such property to be administered for the benefit of another person.

ADJUDICATION USING A POINT SYSTEM
The bidder obtaining the highest number of total points will be awarded the contract,

Preference points shall be calculated after prices have been brought to a comparative basis taking into
account all factors of non-firm prices and all unconditional discounts:.

Points scored must be rounded off to the nearest 2 decimal places.



34

3.5

3.6

41

5.1

5.2

3
in the event that two or more bids have scored equal total points, the successful bid

must be the one scoring the highest number of preference points for B-BBEE.

However, when functionality is part of the evaluation process and two or more bids have
scored equal points including equal preference peints for B-BBEE, the successful bid must
be the ane scoring the highest score for functionality.

Should two or more bids be equal in all respects, the award shall be decided by the
drawing of lots.

POINTS AWARDED FOR PRICE
THE 80/20 OR 90/10 PREFERENCE POINT SYSTEMS

A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10
Pt — Pmin - i
Ps =80 1——_—-] or  Ps=901FfPmin
Pmin Pmin
Where
Ps = Points scored for comparative price of bid under consideration
Pt = Comparative price of bid under consideration
Pmin = Comparative price of lowest acceptable bid

Points awarded for B-BBEE Status Level of Contribution

In terms of Regulation 5 (2) and 6 (2) of the Preferential Procurement Regulations, preference points must
be awarded to a bidder for attaining the B-BBEE status level of contribution in accordance with the table
below:

B-BBEE Status Level of Number of points Number of points
Contributor (90/10 system) (80/20 system)

1 10 20

2 9 18

3 8 16

4 5 12

5 4 8

6 3 6

7 2 4

8 1 2
Non-compliant contributor 0 0

Bidders who qualify as EMEs in terms of the B-BBEE' Act must submit a certificate issued by an
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6.1

7.1

8

8.1

4
Accounting Officer as contemplated in the CCA or a Verification Agency accredited by SANAS or a
Registered Auditor. Registered auditors do not need to meet the prerequisite for IRBA's approval
for the purpose of conducting verification and issuing EMEs with B-BBEE Status Level
Certificates.

Bidders other than EMEs must submit their original and valid B-BBEE status level verification certificate or
a certified copy thereof, substantiating their B-BBEE rating issued by a Registered Auditor approved by
IRBA or a Verification Agency accredited by SANAS., -

A trust, consortium or joint venture, will qualify for points for their B-BBEE status level as a legal entity,
provided that the entity submits their B-BBEE status level certificate.

A trust, consortium or joint venture will qualify for points for their B-BBEE status leve! as an unincorporated
entity, provided that the entity submits their consolidated B-BBEE scorecard as if they were a group
structure and that such a consclidated B-BBEE scorecard is prepared for every separate bid.

Tertiary institutions and public entities wili be required to submit their B-BBEE status level certificates in
terms of the specialized scorecard contained in the B-BBEE Codes of Good Practice.

A person will not be awarded points for B-BBEE status level if it is indicated in the bid documents that
such a bidder intends sub-contracting more than 25% of the value of the contract to any other enterprise
that does not qualify for at least the points that such a bidder qualifies for, unless the intended sub-
contractor is an EME that has the capability and ability to execute the sub-contract.

A person awarded a contract may not sub-contract more than 25% of the value of the contract to any other
enterprise that does not have an equal or higher B-BBEE status level than the person concerned, unless the
contract is sub-contracted to an EME that has the capability and ability to execute the

sub-contract.

BID DECLARATION

Bidders who claim points in respect of B-BBEE Status Level of Contribution must complete the following:
B-BBEE STATUS LEVEL OF CONTRIBUTION CLAIMED IN TERMS OF PARAGRAPHS 1.3.1.2 AND 5.1

B-BBEE Status Level of Contribution: ............. S (maximum of 10 or 20 points)

(Points claimed in respect of paragraph 7.1 must be in accordance with the table reflected
in paragraph 5.1 and must be substantiated by means of a B-BBEE certificate issued by a
Verification Agency accredited by SANAS or a Registered Auditor approved by IRBA or
an Accounting Officer as contemplated in the CCA).

SUB-CONTRACTING

Will any portion of the contract be sub-contracted? YES/NO (delete which is not applicable)

8.1.1 If yes, indicate;

9

9.1

9.2

(i) what percentage of the contract will be subcontracted? T OURSRTIIT
(i) the name of the sub-contractor?  ........ccoiiiiiiiiiiiini e
(iii) the B-BBEE status level of the sub-contractor? U
(iv) whether the sub-contractor is an EME? YES / NO (delete which is not applicable)

DECLARATION WITH REGARD TO COMPANY/FIRM

Name of firm et e T r e e raete e e et ree st e st s e st s ss

VAT registration number et e — g et e et 1ot et e e et s e eeeeeeeee e s e



9.3

9.4

...............................................................................

Company registration number

TYPE OF COMPANY/ FIRM

Partnership/Joint Venture / Consortium
One person business/sole propriety
Close corporation

Company

{Pty) Limited

[TICK APPLICABLE BOX]

9.5

9.7

DESCRIBE PRINCIPAL BUSINESS ACTIVITIES

.........................................................................................................................................................
........................................................................................................................................................

COMPANY CLASSIFICATION

Manufacturer

Supplier

Professional service provider

Other service providers, e.g. transporter, eic.
[TICK APPLICABLE BOX]

MUNICIPAL INFORMATION
Municipality where business is situated

Registered Account Number e
Stand Number ..o

Ifwe, the undersigned, who is / are duly authorised to do so on behaif of the company/firm,
certify that the points claimed, based on the B-BBE status level of contribution indicated in
paragraph 7 of the foregoing certificate, qualifies the company/ firm for the preference(s) shown
and |/ we acknowledge that:

(i) The information furished is true and correct;

(i) The preference points claimed are in accordance with the General Conditions as
indicated in paragraph 1 of this form.

iii) In the event of a contract being awarded as a result of points claimed as shown in
paragraph 7, the contractor may be required to furnish documentary proof to the
satisfaction of the purchaser that the claims are correct;

(iv) If the B-BBEE status level of contribution has been claimed or obtained on a fraudulent
basis or any of the conditions of coniract have not been fulfilled, the purchaser may, in
addition to any other remedy it may have -

(a) disqualify the person from the bidding process;

{b) recover costs, losses or damages it has incurred or suffered as a result of that
person’s conduct;

{c) cancel the contract and claim any damages which it has suffered as a result of
having to make less favourable arrangements due to such cancellation:

(d) restrict the bidder or contractor, its shareholders and directors, or only the
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shareholders and directors who acted on a fraudulent basis, from obtaining
business from any organ of state for a period not exceeding 10 years, after
the audi alteram partem (hear the other side) rule has been applied; and

(e) forward the matter for criminal prosecution

WITNESSES:

---------------------------------------------

..........................................

SIGNATURE(S)OF BIDDER(S)

.............................................

.................................

..............................................



MBD 6.2
DECLARATION CERTIFICATE FOR LOCAL PRODUCTION AND CONTENT

This Municipal Bidding Document (MBD) must form part of all bids invited. It contains
general information and serves as a declaration form for local content (local production
and local content are used interchangeably).

Before completing this declaration, bidders must study the General Conditions,
Definitions, Directives applicable in respect of Local Content as prescribed in the
Preferential Procurement Regulations, 2011 and the South African Bureau of Standards
(SABS) approved technical specification number SATS 1286:201x.

1. General Conditions

1.1. Preferential Procurement Regulations, 2011 (Regulation 9.(1) and 9.(3) make
provision for the promotion of iocal production and content.

1.2. Regulation 9.(1) prescribes that in the case of designated sectors, where in the
award of bids local production and content is of critical importance, such bids must
be advertised with the specific bidding condition that only locally produced goods,
services or works or locally manufactured goods, with a stipulated minimum
threshold for local production and content will be considered.

1.3. Regulation 9.(3) prescribes that where there is no designated sector, a specific
bidding condition may be included, that only locally produced services, works or
goods or locally manufactured goods with a stipulated minimum threshold for local
production and content, will be considered.

1.4. Where necessary, for bids referred to in paragraphs 1.2 and 1.3 above, a two stage
bidding process may be followed, where the first stage involves a minimum
threshold for local production and content and the second stage price and B-BBEE.

1.5. A person awarded a contract in relation to a designated sector, may not sub-
contract in such a manner that the local production and content of the overall value
of the contract is reduced to below the stipulated minimum threshold.

1.6. The local content (LC) as a percentage of the bid price must be calculated in
accordance with the SABS approved technical specification number SATS 1286:
201x as follows:

LC=1-— [%]X’IOO

Where
X imported content
y bid price excluding value added tax (VAT)

Prices referred to in the determination of x must be converted to Rand (ZAR) by
using the exchange rate published by the South African Reserve Bank (SARB) at
12:00 on the date, one week (7 calendar days) prior to the closing date of the bid as
required in paragraph 4.1 below.

1.7. A bid will be disqualified if:

¢ the bidder fails to achieve the stipulated minimum threshold for local
production and content indicated in paragraph 3 below; and.

1
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2.1.
2.2.

2.3.

24.

2.5.

2.6.

2.7.

2.8,

2.9.

3.

4.

= this declaration certificate is not submitted as part of the bid documentation.
Definitions
“bid” includes advertised competitive bids, written price quotations or proposals:
“bid price” price offered by the bidder, excluding value added tax (VAT);

“contract” means the agreement that results from the acceptance of a bid by an
.organ of state;

“designated sector” means a sector, sub-sector or industry that has been
designated by the Department of Trade and Industry in line with national
development and industrial policies for local production, where only locally produced
services, works or goods or locally manufactured goods meet the stipulated
minimum threshold for local production and content;

“duly sign”means a Declaration Certificate for Local Content that has been signed
by the Chief Financial Officer or other legally responsible person nominated in
writing by the Chief Executive, or senior member / person with management
responsibility(close corporation, partnership or individual).

“imported content” means that portion of the bid price represented by the cost of
components, parts or materials which have been or are still to be imported (whether
by the supplier or its subcontractors) and which costs are inclusive of the costs
abroad, plus freight and other direct importation costs, such as landing costs, dock
duties, import duty, sales duty or other similar tax or duty at the South African port of
entry;

*local content” means that portion of the bid price which is not included in the
imported content, provided that local manufacture does take place;

“stipulated minimum threshold” means that portion of local production and
content as determined by the Department of Trade and Industry; and

“sub-contract” means the primary contractor’s assigning, leasing, making out work
to, or employing another person to support such primary contractor in the execution
of part of a project in terms of the contract.

The stipulated minimum threshold(s) for local production and content for this
bid is/are as follows:

Description of services, works or goods Stipulated minimum threshold
I

%

= %

Does any portion of the services, works or goods offered
have any imported content? YES /NO

2



4.1 If yes, the rate(s) of exchange to be used in this bid to calculate the local content as
prescribed in paragraph 1.6 of the general conditions must be the rate(s) published
by the SARB for the specific currency at 12:00 on the date, one week (7 calendar
days) prior to the closing date of the bid.

The relevant rates of exchange information is accessible on www.reservebank.co.za.

Indicate the rate(s )of exchange against the appropriate currency in the table below:

Currency Rates of exchange
US Dollar '

Pound Sterling

Euro

Yen

QOther

NB: Bidders must submit proof of the SARB rate (s) of exchange used.

LOCAL CONTENT DECLARATION BY CHIEF FINANCIAL OFFICER OR OTHER
LEGALLY RESPONSIBLE PERSON NOMINATED IN WRITING BY THE CHIEF
EXECUTIVE OR SENIOR MEMBER/PERSON WITH MANAGEMENT RESPONSIBILITY
(CLOSE CORPORATION, PARTNERSHIP OR INDIVIDUAL)

IN RESPECT OF BID NO. ... e rie s e
ISSUED BY: (Procurement Authority / Name of Municipality / Municipal Entity);

.........................................................................................................................

NB The obligation to complete, duly sign and submit this declaration cannot be
transferred to an external authorized representative, auditor or any other third party acting
on behalf of the bidder.

|, the undersigned, ...............coooiinn. (fUll NAMES),
do hereby declare, in my Capacity @S ..........ccooeviiieiii i e,

OF ettt e e e e At n e e e (name of bidder
entity), the following:

(@) The facts contained herein are within my own personal knowledge.

(b) 1| have satisfied myself that the goods/services/works to be delivered in terms of the
above-specified bid comply with the minimum local content requirements as specified in
the bid, and as measured in terms of SATS 1286.

(c) The local content has been calculated using the formula given in clause 3 of SATS
1286, the rates of exchange indicated in paragraph 4.1 above and the following figures:

Bid price, excluding VAT (y)} . . R
Imported content (x)- R
Stipulated minimum threshold for Local content (paragraph

3 above)

Local content % as calculated in terms of SATS 1286

If the bid is for more than one product, a schedule of the local content by product shail be
attached.




(d) 1accept that the Procurement Authority / Municipality /Municipal Entity has the right to
request that the local content be verified in terms of the requirements of SATS 12886.

(e) | understand that the awarding of the bid is dependent on the accuracy of the
information furnished in this application. | also understand that the submission of incorrect
data, or data that are not verifiable as described in SATS 1286, may result in the
Procurement Authority / Municipal / Municipal Entity imposing any or all of the remedies as
provided for in Regulation 13 of the Preferential Procurement Regulations, 2011
promulgated under the Policy Framework Act (PPPFA), 2000 (Act No. 5 of 2000).

SIGNATURE: DATE:

WITNESS No. 1 DATE:

WITNESS No. 2 DATE:
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CONTRACT FORM - PURCHASE OF GOODS/WORKS

THIS FORM MUST BE FILLED IN DUPLICATE BY BOTH THE SUCCESSFUL BIDDER (PART 1) AND THE
PURCHASER (PART 2). BOTH FORMS MUST BE SIGNED IN THE ORIGINAL SO THAT THE
SUCCESSFUL BIDDER AND THE PURCHASER WOULD BE IN POSSESSION OF ORIGINALLY SIGNED
CONTRACTS FOR THEIR RESPECTIVE RECOCRDS.

PART 1 (TO BE FILLED IN BY THE BIDDER)

1. | hereby undertake to supply all or any of the goods and/or works described in the attached bidding
documents to {name of institution)...........ccoeeeiviiierii in accordance with the requirements
and specifications stipulated in bid number...................... at the price/s quoted, My offer/s remain

binding upon me and open for acceptance by the purchaser during the validity period indicated and
calculated from the closing time of bid.

2, The foliowing documents shall be deemed to form and be read and construed as part of this agreement:

(i) Bidding documents, viz
- Invitation to bid;
- Tax clearance certificate;
- Pricing schedule(s);
- Technical Specification(s);
Preference claims for Broad Based Black Economic Empowerment Status Level of
Contribution in terms of the Preferential Procurement Regulations 2011 H
- Declaration of interest:
- Declaration of bidder's past SCM practices;
- Certificate of Independent Bid Determination;
- Special Conditions of Contract;
(i) General Conditions of Contract: and
iif) Other (specify)

3. I confirm that | have satisfied myself as to the correctness and validity of my bid; that the price(s) and
rate(s) quoted cover all the goods and/or works specified in the bidding documents; that the price(s) and
rate(s) cover all my obligations and | accept that any mistakes regarding price(s) and rate(s) and
calculations wilt be at my own risk.

4, | accept full responsibility for the proper execution and fulfilment of aff obligations and conditions
devolving on me under this agreement as the principal liable for the due fulfillment of this contract.

5. I declare that | have no participation In any collusive practices with any bidder or any other person
regarding this or any other bid.

8, I confirm that | am duly authorised to sign this contract.

NAME (PRINT) e
CAPACITY e

SIGNATURE

NAME OF FiIRM

DATE ; . |

i
MBG 7.1



2
CONTRACT FORM - PURCHASE OF GOODS/WORKS
PART 2 (TO BE FILLED IN BY THE PURCHASER)

1. b Y BRI B
accept your bid under reference number ................. dated................ .~ for the supply of
goods/works indicated hereunder and/or further specified in the annexure(s).

2, An official order indicating delivery instructions is forthcoming.

3. | undertake to make payment for the goods/works delivered in accordance with the terms and conditions
of the contract, within 30 (thirty) days after receipt of an invoica accompanied by the delivery note.

MINIMUM
THRESHOLD
PRICE (ALL
ITEM | APPLICABLE DELIvery | B-BBEESTATUS | FOR  Local
BRAND LEVEL OF PRODUCTION
NO. TAXES PERIOD CONTRIBUTI
INCLUDED) ON | AND
CONTENT {if

agglicable[

| confirm that | am duly authorized to sign this contract.

SIGNEDAT ... ON. oo

NAME (PRINT) e

SIGNATURE e
OFFICIAL STAMP WITNESSES
L
2
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DECLARATION OF BIDDER’S PAST SUPPLY CHAIN
MANAGEMENT PRACTICES

1 This Municipal Bidding Document must form part of all bids invited.

2 It serves as a declaration to be used by municipalities and municipal entities in
ensuring that when goods and services are being procured, all reasonable steps are
taken to combat the abuse of the supply chain management system.

3 The bid of any bidder may be rejected if that bidder, or any of its directors have:

a. abused the municipality’s / municipal entity’s supply chain management
system or committed any improper conduct in relation to such system;

b. been convicted for fraud or corruption during the past five years;

¢. willfully neglected, reneged on or failed to comply with any government,
municipal or other public sector contract during the past five years; or

d. been listed in the Register for Tender Defaulters in terms of section 29 of the
Prevention and Combating of Corrupt Activities Act (No 12 of 2004).

4 In order to give effect to the above, the following questionnaire must be
completed and submitted with the bid.

4.1 is the bidder or any of its directors listed on the Nauonal Treasury’s Database of Restricted Suppliers as
' companies ot persons prohibited from doing business with the public sector?

(Companies or persons who are listed on this Database were informed in writing of

this restriction by the Accounting Officer/Authority of the institution that imposed the
restriction after the audi alteram partem rule was applied).

The Database of Restricfed Suppliers now resides on the National Treasury’s
website(www.treasury.gov.za) and can be accessed by clicking on its link at the
bottom of the home page.

4.1.1 | If so, furnish particulars:

4.2 Is the bidder or any of its directors listed on the Register for Tender Defaulters in Yes | No
terms of section 29 of the Prevention and Combating of Corrupt Activities Act (No 12 |:| D
of 2004)?

The Register for Tender Defaulters can be accessed on the National Treasury’s
website (www.treasury.gov.za) by clicking on its link at the bottom of the home
page.

4.2.1 | If so, furnish particulars:

4,3 | Was the bidder or any of its directors convicted by a court of law (including a courtof | Yes | No
law outside the Republic of South Africa) for frand or corruption during the past five |:| D
years?




4.3.1 | If so, furnish particulars:

44 | D

oes the bidder or any of its directors owe any municipal rates and taxes or Yes | No
municipal charges to the mumcxpahty / municipal entity, or to any other municipality D D
/ municipal entity, that is in arrears for more than three months?

4.4.1 | If so, fumish particulars:

4.5 Was any contract between the bidder and the municipality / municipal entity or any Yes | No
other organ of state terminated during the past five years on account of failure to D D
perform on or comply with the contract?

4.7.1 | If so, furnish particulars:

CERTIFICATION

I, THE UNDERSIGNED (FULL NAME) ..cccviicteimncrecanecnanes
CERTIFY THAT THE INFORMATION FURNISHED ON THIS
DECLARATION FORM TRUE AND CORRECT.

I ACCEPT THAT, IN ADDITION TO CANCELLATION OF A CONTRACT,
ACTION MAY BE TAKEN AGAINST ME SHOULD THIS DECLARATION
PROVE TO BE FALSE.

-------- LR R Y P P P RN R Y T

Signature Date

------------------------ LEIREYT)

Position Name of Bldder
JS36TEW



MBD 9
CERTIFICATE OF INDEPENDENT BID DETERMINATION

1 This Municipal Bidding Document (MBD) must form part of all bids? invited.

2 Section 4 (1} (b) (iii) of the Compétition Act No. 89 of 1998, as amended, prohibits an
agreement between, or concerted practice by, firms, or a decision by an association of
firms, if it is between parties in a horizontal relationship and if it involves collusive
bidding (or bid rigging).? Collusive bidding is a pe se prohibition meaning that it cannot
be justified under any grounds.

Municipal Supply Regulation 38 (1) prescribes that a supply chain management policy
must provide measures for the combating of abuse of the supply chain management
system, and must enable the accounting officer, among others, to:

a. take all reasonable steps to prevent such abuse;

b. reject the bid of any bidder if that bidder or any of its directors has abused the
supply chain management system of the municipality or municipal entity or has
committed any improper conduct in relation to such system: and

cC. cancel a contract awarded to a person if the person committed any corrupt or
fraudulent act during the bidding process or the execution of the contract.

4 This MBD serves as a certificate of declaration that would be used by institutions to
ensure that, when bids are considered, reasonable steps are taken to prevent any form
of bid-rigging.

5 In order to give effect to the above, the attached Certificate of Bid Determination (MBD

9) must be completed and submitted with the bid:

" Includes price quotations, advertised competitive bids, limited bids and proposals.

? Bid rigging (or collusive bidding) occurs when businessas, that would otherwise be expected to compete, secretly conspire to ralse prices or
lower the guality of goods and / or services for purchasers who wish to acquire goads and / or services through a bidding process. Bid

rigging is, therefore, an agreement between competitors nat to compete.



MBD 9
CERTIFICATE OF INDEPENDENT BID DETERMINATION

|, the undersigned, in submitting the accompanying bid:

(Bid Number and Description)

in response to the invitation for the bid made by:

{Name of Municipality / Municipal Entity)

do hereby make the following statements that | certify to be true and complete in every respect:

| certify, on hehalf of: that:
(Name of Bidder)
1. | have read and | understand the contents of this Certificate;

2. | understand that the accompanying bid will be disqualified if this Certificate is found not
to be true and complete in every respect;

3. | am authorized by the bidder to sign this Certificate, and to submit the accompanying
bid, on behalf of the bidder:

4. Each person whose signature appears on the accompanying bid has been authorized by
the bidder to determine the terms of, and to sign, the bid, on behalf of the bidder:

5. For the purposes of this Certificate and the accompanying bid, | understand that the
word “competitor’ shall include any individual or organization, other than the bidder,
whether or not affiliated with the bidder, who:

(a) has been requested to submit a bid in response to this bid invitation:

(b) could potentially submit a bid in response to this bid invitation, based on
their qualifications, abilities or experience; and

(c) provides the same goods and services as the bidder and/or is in the same
line of business as the bidder
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6. The bidder has arrived at the accompanying bid independently from, and without
consultation, communication, agreement or arrangement with any competitor. However

communication between partners in a joint venture or consortium? wiil not be construed

as collusive bidding.
7. In particular, without limiting the generality of paragraphs 6 above, there has been no
consultation, communication, agreement or arrangement with any competitor regarding:

(a) prices;

(b) geographical area where product or service will be rendered (market
allocation)

(c) methods, factors or formulas used to calculate prices;

(d) the intention or decision to submit or not to submit, a bid;

(e) the submission of a bid which does not meet the specifications and
conditions of the bid; or

(f) bidding with the intention not to win the bid.

8. In addition, there have been no consuitations, communications, agreements or
arrangements with any competi‘cor regarding the quality, quantity, specifications and
conditions or delivery particulars of the products or services to which this bid invitation
relates.

9. The terms of the accompanying bid have not been, and will not be, disclosed by the
bidder, directly or indirectly, to any competitor, prior to the date and time of the official
bid opening or of the awarding of the contract.

? Joint venture or Consortium means an association of persons for the purpose of combining their expertise, property, capltal, efforts, skill
and knowledge in an activity for the executlon of a contract.
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10. | am aware that, in addition and without prejudice to any other remedy provided to
combat any restrictive practices related to bids and contracts, bids that are suspicious
will be reported to the Competition Commission for investigation and possible imposition
of administrative péhalties in terms of section 59 of the Competition Act No 89 of 1998
and or may be reported to the National Prosecuting Authority (NPA) for criminal
investigation and or may be restricted from conducting business with the public sector
for a period not exceeding ten (10) years in terms of the Prevention and Combating of
Corrupt Activities Act No 12 of 2004 or any other applicable legisiation.

................................................................................................

.................................................................................................

Position Name of Bidder
Js9141w 4
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General Conditions of Contract

1. Definitions 1. The following terms shall be interpreted as indicated:

1.1 *Closing time" means the date and hour specified in the bidding
documents for the receipt of bids.

1.2 “Contract” means the wrilten agreement entered into between the
purchaser and the supplier, as recorded in the contract form

signed by the parties, including all attachments and appendices
thereto and all documents incorporated by reference therein.

1.3 “Contract price” means the price payable to the supplier under
the contract for the full and proper performance of his
contractual obligations.

1.4 “Corrupt practice” means the offering, giving, receiving, or soliciting
of any thing of value to influence the action of a public official in
the procurement procass or in contract execution.

1.5 "Countervailing duties" are imposed in cases where an
enterprise abroad is subsidized by its government and
encouraged to market its products internationally.

1.6 “Country of origin® means the place where the goods were
mined, grown or produced or from which the services are
supplied. Goods are produced when, through manufacturing,
processing or substantial and major assembly of components, a
commercially recognized new product resuits that is
substantially different in basic characteristics or in purpose or
utility from its components.

1.7 "Day” means calendar day.

1.8 "Delivery” means delivery in compliance of the conditions of the
contract or order.

1.9 “Delivery ex stock” means immediate delivery directly from stock
actuatly on hand.

1.10 "Delivery into consignees store or to his site” means delivered
and unloaded in the specified store or depot or on the specified
site in compliance with the conditions of the contract or order,

the supplier bearing all risks and charges involved untit the

goods are so delivered and a valid receipt is obtained.

1.11 "Dumping” occurs when a private enterprise abroad market its
goods on own initiative in the RSA at lower prices than that of the
country of origin and which have the potential to harm the local
industries in the RSA.

GOVERMMENT PROCUREMENT: GENERAL CONDITIONS OF CONTRACT
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1.12 "Force majeure” means an event beyond the control of the
supplier and not involving the suppliers fault or negligence and
not foreseeabla. Such events may include, but is not restricted
to, acts of the purchaser in its sovereign capacity, wars or
revolutions, fires, floods, epidemics, quarantine restrictions and
freight embargoes.

1.13 “Fraudulent practice” means a misrepresentation of facts in
order to influence a procurement process or the exscution of a
contract to the detriment of any bidder, and includes callusive
practice among bidders (prior to or after bid submission)
designed to establish bid prices at artificial non-competitive
levels and to deprive the bidder of the benefits of free and open
competition.

1.14 “GCC" means the Géneral Conditions of Contract.

1.15 “Goods” means all of the equipment, machinery, and/or other
materials that the supplier is required to supply to the purchaser
under the contract.

1.16 “Imported content” means that portion of the bidding price
represented by the cost of components, parts or materials which
have been or are still to be imported (whether by the supptier or
his subcontractors) and which costs are inclusive of the costs
abroad, plus freight and other direct importation costs such as
landing costs, dock dues, import duty, sales duty or other similar
tax or duty at the South African place of entry as well as
transportation and handling charges to the factory in the
Republic where the goods coveread by the bid will be
manufactured.

1.17 "Local content” means that partion of the bidding price, which is
not included in the imported content provided that local

manufacture does take place.

1.18 “Manufacture” means the production of products in a factory
using labour, materials, components and machinery and includes
other related value-adding activities.

1.19 "Order” means an official written order issued for the supply of
goods or works or the rendering of a service.

1.20 "Project site,” where applicable, means the place indicated in
bidding documents.

1.21 “Purchaser” means the organization purchasing the goods.
1.22 *Republic” means the Republic of South Africa.
1.23 “SCC” means the Special Canditions of Cantraet,

1.24 "Services” means those functional services anciilary to the

SOVERMMENT PROCUREMENT: GEMERAL CONDITIONS OF CON TRACT
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2. Application

3. General

4. Standards

supply of tha goods, such as transportation and any other
incidental services, such as instaliation, commissioning, provision
of technical assistance, training, catering, gardening, security,
maintenance and other such abligations of the Supplier covered
under the contract. '

1.25 "Supplier" means the successful bidder who is awarded the

contract to maintain and administer tha required and specified
service(s) to the State.

1.26 “Tort" means in breach of contract.

1.27 “Tumkey” means a procurement process where one servica
provider assumes total responsibility for all aspects of the project
and delivers the full end product / service required by the contract.

1.28 “Written” or “In writing” means hand-written in ink or any form of
electronic or mechanical writing, '

2.1 These general conditions are applicable to alf bids, contracts
and orders including bids for functional and professional

services (excluding professional services related to the building
and construction industry), sales, hiring, letting and the granting or
acquiring of rights, but excluding immovabie property, unless
otherwise indicated in the bidding documents,

2.2 Where applicable, special conditions of contract are also Jaid
down to cover specific goods, services or works.

2.3 Where such special conditions of contract are in conflict with
these general conditions, the special conditions shal| apply.

3.1 Unless otherwise indicated in the bidding documents, the
purchaser shall not be liable for any expense incurred in the
preparation and submission of a bid. Where applicable a nonrefundable
fee for documents may be charged,

3.2 Invitations to bid are usually published in locally distributad news
media and on the municipality/municipal entity website.

4.1 The goods supplied shall conform to the standards mentioned in
the bidding documents and specifications.

3. Use of contract documents and information inspection

5.1 The supplier shall not, without the purchaser's prior written
consent, disclose the contract, or any provision thereof, or any
specification, plan, drawing, pattern, sample, or information
furnished by or on behalf of the purchaser in connection
therewith, to any person other than a person employed by the
supplier in the performance of the contract. Disclosure to any
such employed person shall be made in confidence and shail

HOVERNMENT PROGUREMENT: SENERAL CONOITIONS OF CONTRAGT
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extend only so far as may be necessary for purposes of such
perfarmance. '

5.2 The supptier shall not, without the purchaser’s prior written
consent, make use of any document or informatian mentioned in
GCC clause 5.1 except for purposes of performing the contract,

5.3 Any document, other than the contract itself Mmentioned in GCC
clause 5.1 shall remain the property of the purchaser and shall be
returned (all copies) to the purchaser on complation of the
supplier's performance under the contract if so required by the
purchaser,

5.4 The supplier shall permit the purchaser to inspect the suppliers
records relating to the performance of the supplier and to have
them audited by auditors appointed by the purchaser, if so required
by the purchaser.

6. Patent Rights 6.1 The supplier shall indemnify the purchaser against all third-party
claims of infringement of patent, trademark, or industrial design
rights arising from use of the goods or any part thereof by the
purchaser.

6.2 When a supplier developed documentation / projects for the
municipality / municipal entity, the intellectual, copy and patent
rights or ownership of such documents or projects will vest in
the municipality / municipa! entity.

7. Performance security

7.1 Within thirty (30) days of receipt of the notification of contract
award, the successful bidder shall furnish to the purchaser the
performance security of the amount specified in SCC.

7.2 The proceeds of the performance security shall be payable to
the purchaser as compensation for any loss resulting from the
supplier's faflure to complete his obligations under the contract.

7.3 The performance security shall be denominated in the currency of
the contract, or in a freely convertible currency acceptable to the
purchaser and shail be in one of the following forms:

(a) a bank guarantse or an irrevocable letter of credit issued
by a reputable bank located in the purchaser’s country or
abroad, acceptable to the purchaser, in the form

pravided in the bidding documents or another form
acceptable to the purchaser; or

(b} a cashier's or certified cheque.

7.4 The performance security will be discharged by the purchaser
and returned to the supplier not tater than thirty (30) days
following the date of completion of the supplier's performance
obligations under the contract, including any warranty
obligations, unless otherwise specifind.

SOVERNMENT PROCUREMENT: GEMNERAL GOMOIMOMS OF CONTRAGT
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8. Inspections, tests and analyses

8.1 All pre-bidding testing will be for the account of tha bidder.,

8.2 if it is a bid condition that goods to be produced or services to he
rendered should at any stage be subject to inspections, tests

and analyses, the bidder or contractor's premises shall be open, at
all reasonable hours, for inspection by a representative of the
purchaser or arganization acting on behalf of the purchaser.

8.3 If there are no inspection requirements indicated in the bidding
documents and no mention is mada in the contract, but during

the contract period it is decided that inspections shall be carried
out, the purchaser shall itself make the necessary

arrangements, including payment arrangements with the testing
authority concerned,

8.4 If the inspections, tests and analyses referred to jn clauses 8.2
and 8.3 show the goods to be in accordance with the contract
requirements, the cost of the inspections, tests ang analyses

shall be defrayed by the purchaser.

8.5 Where the goods or services referred fo in clauses 8.2 and 8.3
do not comply with the contract requirements, irrespective of
whether such goods or searvices are accepted or not, the cost in
connection with thesa inspactions, tests or analyses shall be
defrayed by the supplier.

8.6 Goods and services which are referred to in clauses 8.2 and 8.3
and which do not comply with the contract requirements may be
rejected.

8.7 Any contract goods may on or after delivery be inspected, tested or
analysed and may be rejected if found not to comply with the

substitute them with goods, which do comply with the
requirements of the contract, F ailing such removal the rejected
goods shall be returned at the suppliers cost and risk. Should
the supplier fail to provide the substitute goods forthwith, the
purchaser may, without giving the supplier further opportunity to
substitute the rejacted goods, purchase such goods as may be
necessary at the expense of the supplier.

8.8 The provisions of clauses 8.4 to 8.7 shall not prejudice the right of
the purchaser to cancel the contract on account of 5 breach of the
conditions thereof, or to act in terms of Clause 22 of GCC.

9. Packing 9.1 The suppilier shall provide such packing of the goods as is
their final destination, as indicated in the contract. The packing
shall ba sufficient to withstand, without limitation, rough handling

during transit and exposure to extreme temperatures, sajt and
precipitation during transit, and open storage. Packing, case size

COVERMMENT PROCUREMENT: GEMERAL COMDI TIONS OF oM FRACT
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weights shall take into consideration, where appropriate, the
remoteness of the goods' final destination and the absence of
heavy handling facilities at all points in transit,

9.2 The packing, marking, and documentation within and outside the
packages shall comply strictly with such special requirements as
shall be expressly provided for in the contract, including

additional requirements, if any, and in any subsequant

instructions ordered by the purchaser.

10. Delivery and documents

11. Insurance

12.Transportation

10.1 Delivery of the goods and arrangements for shipping and
clearance obligations, shall be made by the supplier in
accordance with the terms specified in the contract,

11.1 The goods supplied under the contract shall be fully insured in a
freely convertible currency against loss or damage incidental to
manufacture or acquisition, transportation, storage and delivery in
the manner specified.

12.1 Should a price other than an all-inclusive delivered prica be
required, this shall be specified.

13. Incidental Services

14. 3pare parts

13.1 The supplier may be required to provide any or all of the
following services, including additional services, if any:

(a) performance or supervision of on-site assembly and/or
commissioning of the supplied goods;

{b) furnishing of tools required for assembly and/or
maintenancs of the supplied goods;

(c) furnishing of a detailed operations and maintenance
manual for each appropriate unit of the supplied goods;
(d) performance or supervision or maintenance and/or
repair of the supplied goods, for a period of time

agreed by the parties, provided that this service shall

not relieve the supplier of any warranty obligations

under this contract; and

{e) training of the purchaser's personnel, at the supplier's
plant and/or on-site, in assembly, start-up, operation,
maintenance, andfor repair of the supplied goods,

13.2 Prices charged by the supplier for incidental services, if not
included in the contract price for the goods, shall be agreed
upon in advance by the parties and shall not exceed the
prevailing rates charged to other parties by the supplier for
similar services.

14,1 As specified, the supplier may be required to provide any ar all of the
following materials, notifications, and information pertaining
to spare parts manufactured or distributed by the Supplier:

GOVERMMEMT PROCUREMVEM M GEMNERAL CONDY NoMs O CONTRAGY
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(a) such spare parts as the purchaser may elect to purchase
from the supplier, provided that this election shalj not religve
the supplier of any warranty obligations under the contract;
and,

(D) in the avent of termination of production of the spare parts:
(i) advance notification to the purchaser of the pending
termination, in sufficient time to permit the purchaser to
Procure needed requirements: and

(i) following such termination, furnishing at no cost to the
purchaser, the blueprints, drawings, and specifications of
the spare parts, if requested.

15. Warranty 15.1 The supplier warrants that the goods supplied under the
contract are new, unused, of the most recent or current models,
and that they incorporate all recent improvements in design and
materials unless provided otherwise in the contract, The
supplier further warrants that all goods supplied under this
contract shall have no defect, arising from design, materials, or
workmanship (except when the design and/or materiaj is
required by the purchaser's specifications) or from any act or
omission of the supplier, that may develop under normaj use of
the supplied goods in the conditions prevailing in the country of
final destination.

15.2 This warranty shall remain valid for twelve (12) months after the
goods, or any portion thereof as the case may be, have been
delivered to and accepted at the final destination indicated in the
contract, or for eighteen ( 18) months after the date of shipment

from the port or place of loading in the source country,

whichever period concludes earlier, unless specifiad otherwise.

15.3 The purchaser shall promptly notify the supplier in writing of any
claims arising under this warranty,

15.4 Upon receipt of such notice, the supplier shall, within the period
specified and with all reasonable speed, repair or replace the
defectiva goods or parts thereof, without costs to the purchaser.

15.5 If the supplier, having been notified, fails to remedy the
defect(s) within the period specified, the purchaser may
proceed o take such remedial action as may be Necessary, at
the supplier's risk and éxpense and without prejudice to any
other rights which the purchaser may have against the supplier
under the contract.

18. Payment 16.1 The method and conditions of payment to be made to the
supplier under this contract shail be specified.

16.2 The supplier shall furnish the purchaser with an invojce

accoempanied by a copy of the delivery note and upon fulfillment
of other obligations stipulated in the contract, '

SOVERNMENT PROCUREMENT: GENERAL CONDITIONS OF CoMTRACT
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17. Prices

18. Variation orders

19. Assignment

20.Subcontracts

16.3 Payments shall be made promptly by the purchaser, but in ng
case later than thirty (30) days after submission of an invoice or
claim by the supplier.

16.4 Payment will be made in Rand unless otherwise stipulated.

17.1 Prices charged by the supplier for goods delivered and services
performed under the contract shail not vary from the prices

quoted by the supplier in his bid, with the exception of any price
adjustments authorized or in the purchaser's request for big

validity extension, as the case may be.

18.1 In cases whers the estimated value of the envisaged changes in
purchase does not vary more than 15% of the total value of the
original contract, the contractor may be instructed to deliver the
goods or render the services as such, In cases of

measurable quantities, the contractor may be approached to

reduce the unit price, and such offers may be accepted

provided that there Is no escalation in price.

19.1 The supplier shall not assign, in whole or in Part, its obligations to
perform under the contract, except with the purchaser's prior
written consent,

20.1 The supplier shall notify the purchaser in writing of all
subcontracts awarded under this contracts if not already
specified in the bid. Such notification, in the original bid or later,
shall not ralieve the supplier from any liability or obligation under
the contract.

21. Delays in the supplier's performance

21.1 Delivery of the goods and performance of Services shal| be
made by the supplier in accordance with the time schedule
prescribed by the purchaser in the contract,

21.2if at any time during performance of the contract, the supplier or its
subcontractor(s) shauld encounter conditions impeding timely

delivery of the goods and performance of services, the supplier

shall promptly notify the purchaser in writing of the fact of the

delay, its likely duration and its cause(s). As soon as practicable

after receipt of the supplier’s notice, the purchaser shall evaluate

the situation and may at his discretion extend the supplier's tima

for performance, with or without the imposition of Penalties, in

which case the extension shail be ratified by the parties by

amendment of contract.

21.3 The right is resarved to procure outside of the contract smajj
quantities or to have minor essential services exacuted if an
emergency arises, the supplier's point of supply is not situated at
or near the place where the goods are required, or the

supplier's services are not readily available.

GOVERNMENT PROCUREMENT: (iEMNERAL CAMNDITIONS OF co FRACT
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22. Penalties

21.4 Except as provided under GCC Clause 25, a delay by the
supplier in the performance of its delivery obligations shall
render the supplier liable to the imposition of Penalties,
pursuant to GCC Clause 22, unless an axtension of time s
agreed upon pursuant to GCC Clause 22.2 withaut the
application of penalties.

21.5 Upon any delay beyond the delivery period in the case of a
goads contract, the purchaser shall, without cancelling the

be entitled to claim damages from the supplier,

22.1 Subject to GCC Clause 25, if the supplier fails tq deliver any or ajj
of the goods or to perform the services within the period(s)

specified in the confract, the purchaser shall, without prejudice to

its other remedies under the contract, deduct from the

contract price, as a penalty, a sum calculated on the delivered

price of the delayed goods or unperformed Services using the

until actual delivery or perfermance. The purchaser may also
consider termination of the contract pursuant to GCC Clause 23,

23. Termination for default

23.1 The purchaser, without prejudice to any other remedy for breach of
contract, by written notice of defayit sent to the supplier, may
terminate this contract in whole or in part:

(a) if the supplier fails to deliver any or all of the goods within
the period(s) specified in the contract, or within any

extension thereof granted by the purchaser pursuant to

GCC Clause 21.2;

(b) if the supplier fails to perform any other oblfgation(s) under
the contract: or

(c) if the supplier, in the judgement of the purchaser, has
engaged in corrupt or fraudulent practices in Competing for or
in executing the contract.

23.2 In the event the purchaser terminates the contract in whole or in
part, the purchaser May procure, upon such terms and in sych
manner, as it deems appropriate, goods, works or services

similar to those undelivered, and the supplier shall be liable to

the purchaser for any excess costs for such similar goods,

works or services. However, the supplier shall continug

perfermance of the contract to the extent not terminated.

23.3 Where the purchaser terminates the contract in whole or in part,

the purchaser may decide (o impose a restriction penalty on the

supplier by prohibiting such supplier from doing business with the
ublic sector for a period not exceading 10 years.

GOVERMMEMNT PROCUREMENT: GENMERAL COMOITIONS OF CONTRAGT
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23.4 If a purchaser intends imposing a restriction on a supplier or any
Person assaociated with the supplier, the supplier will be ailowed a
time period of not more than fourteen (14) days to provide reasons
why the envisaged restriction should not be imposed. Should the
supplier fail to respond within the stipulated fourteen (14) days the
purchaser may regard the supplier as having no abjection and
proceed with the restriction.

23.5 . Any restriction imposed on any person by the purchaser will, at
the discration of the purchaser, also be applicable to any other
enterprise or any partner, manager, director or other person who
wholly or partly exercises or exercised or may exercise controi

over the enterprise of the first-mentioned person, and with which
enterprise or person the first-mentioned person, is or was in the
opinion of the purchaser actively associated.

23.6 If a restriction is Imposed, the purchaser must, within five (5)
working days of such imposition, furnish the National Treasury,
with the following information:

(i) the name and addrass of the supplier and / or person
restricted by the purchaser;

(ii) the date of commencement of the restriction

(lii) the period of restriction; and

(iv) the reasons for the restriction.

These details will be loaded in the National Treasury's central
database of suppliers or persons prohibited from doing business
with the public sector.

23.7 . If a court of law convicts a person of an offence as contemplated
in sections 12 or 13 of the Prevention and Combating of Corrupt
Activities Act, No. 12 of 2004, the court may also rule that such
person’s name be endorsed on the Register for Tender Defaulters.

resiriction and each case will be dealt with on its own merits,
According to section 32 of the Act the Register must be open to
the public. The Register can be perused on the Nationa} Treasury
website
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24. Antidumping and countervailing duties and rights

25. Force Majeure

24.1 When, after the date of bid, provisional payrments are required, or
anti-dumping or countervalling duties are imposed, or the

amount of a provisional payment or anti-dumping or
countervailing right is increased in respact of any dumped or
subsidized import, the State is not liable for any amount so
required or imposed, or for the amount of any such increasa.
When, after the said date, such a provisional payment is no
longer required or any such anti-dumping or countsrvailing right is
abolished, or where the amount of such provisional payment or
any such right is reduced, any such favourable difference shali

on demand be paid forthwith by the supplier to the

purchaser or the purchaser may deduct such amounts from
moneys (if any} which may otherwisa be due to the supplier in
regard to goods or sarvices which he delivered or rendered, or is
to deliver or render in terms of the contract or any other

contract or any other amount which may be due to him.

25.1 Notwithstanding the provisions of GCC Clauses 22 and 23, the
supplier shall not be liable for forfeiture of its performance

security, damages, or termination for default if and to the extent

that his delay in performance or other failure to perform his
obligations urnder the contract Is the resuit of an event of force
majeure.

25.2 if a force majeure situation arises, the supplier shalj promptly
notify the purchaser in writing of such condition and the cause
thereof. Unless otherwise directed by the purchaser in writing,

the supplier shall continue to perform its obligations under the
contract as far as is reasonably practical, and shall seek a|
reasonable alternative means for performance not prevented by
the force majeure event.

26. Termination for insolvency.

26.1 The purchaser may at any time terminate the Cantract by giving
written notice to the supplier if the supplier becomes bankrupt or
otherwise insolvent. In this event, termination will be without
compensation to the supplier, provided that such termination will

not prejudice or affect any right of action or remedy, which has
accrued or will accrue thereafter to the purchaser.

27. Settlement of Disputes

27.1 If any dispute or difference of any kind whatsoever arises
between the purchaser and the supptier in connection with or
arising out of the contract, the parties shall make every effort to
resolve amicably such dispute or difference by mutua
consuitation.

27 21f, aiter thirty (30) days, the parties have failed to resolve their
dispute or difference by such mutual consultation, then either

the purchaser or the supplier may give nalice to the othar party of

his intention to commence with mediation. Mo mediation in

respect of this matter may be commenced unless such noticg is

given o the other party.

GOYERNMENT PROCUREMENT: GENERAL COMDITIONS OF CONTRACT
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27.3 Should it not be possible ta settle a dispute by means of
mediation, it may be settied in a South African court of law,

27.4 Notwithstanding any reference to mediation and/or court
proceedings herain,

(a) the parties shall continue to perform thelir respective
obligations under the contract unless they otherwise agree;
and

(b) the purchaser shall pay the supplier any monies due the
supplier for goods delivered and / or services rendared
according to the prescripts of the contract.

28. Limitation of Liability

28.1 Except in cases of criminal negligence or willfyl misconduct, and in
the case of infringement pursuant to Clause 8;

(a) the supplier shall not be liable to the purchaser, whether in
contract, tort, or otherwise, for any Iindirect or consequential
loss or damage, loss of use, loss of production, or loss of
profits or interest costs, provided that this exclusion shall

not apply to any obligation of the supplier to pay penaities
and/or damages to the purchaser; and

(b) the aggregate liability of the supplier to the purchaser,
whether under the contract, in tort or otherwise, shafl not
exceed the total contract price, provided that this limitation
shall not apply to the cost of repairing or replacing defective
equipment.

29. Governing language

30. Applicable law

31. Notices

29.1 The contract shall be written in English. All correspondence and
other documents pertaining to the contract that is exchanged by
the parties shall also be written in English.

30.1 The contract shall be interpreted in accordance with South
African laws, unless otherwise specified.

31.1 Every written acceptance of a bid shall be posted to the supplier
concerned by registered or certified mail and any ather notice to

him shall be posted by ordinary mail to the address furnished in

his bid or to the address notified later by himin writing and such
posting shall be deemed to be proper service of such notice,

31.2 The time mentioned in the contract documents for performing any
act after such aforesaid notice has been given, shall be reckoned
from the date of posting of such notice.

32. Taxes and duties

32.1 A foreign supplier shall be entirely responsible for ajf taxes,
stamp duties, license fees, and other such levies imposed outsida
the purchaser's country.

GOVERNMENT PROCUREMENT: GENERAL CONDITIONS Of CONMTRACT
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32.2 A locai supplier shall be entirely responsible for ail taxes, duties,
license fees, etc., incurred until delivery of the contracted goods to
the purchaser.

32.3 No contract shali be concluded with any bidder whose tax matters
are not in order. Prior to the award of a bid SARS must have
certified that the tax matters of the preferred bidder are in order.,

32.4 No contract shall be concluded with any bidder whose municipal
rates and taxes and municipal services charges arg in arrears,

33. Transfer of contracts

33.1 The contractor shall not abandon, transfer, cede assign or sublet
a contract or part thereof without the written permission of the
purchaser

34. Amendment of contracts

34.1 No agreement to amend or vary a contract or order or the
conditions, stipulations or Provisions thereof shall hg valid and of
any force unless such agreement to amend or vary is entered into
in writing and signed by the contracting parties, Any waiver of the
requirement that the agreement to amend or vary shall be in
writing, shall also be in writing.

35. Prohibition of restrictive practices

35.1 in terms of section 4 (1) (b) (iii) of the Competition Act No. 89 of
1998, as amended, an agreemant between, or concerted practice
by, firms, or a decision by an association of firms, is prohibited if it

is between parties in a horizontal relationship and if a bidder(s) is
/areora contractor(s) was / were involved in collusive bidding.

35.21Ifa bidder(s) or contractor(s) based on reasonable grounds or
evidence obtained by the purchaser has / have engaged in the
restrictive practice referred to abovs, the purchaser may refer the
matter to the Competition Commission for investigation and
possible imposition of administrative penalties as Contemplated in
section 59 of the Competition Act No 89 of 1998,

35.3if a bidder(s) or contractor(s) has / have been found guilty by the
Competition Commission of the restrictive practice referred to

above, the purchaser may, in addition and without prejudice tg

any other remedy provided for, Invalidate the bid(s) for such

item(s) offered, and / or terminate the contract in whole or part,

and / or restrict the bidder(s) or contractor(s) from conducting
business with the public sector for a period not eXceeding ten (10)
years and / or claim damages from the bidder(s) or contractor(s)
concerned.

Revised July 2010



